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	Employee Orientation and Competency Record                                               

	Employee: 
	Verification

	Orientation
	Employee
	Supervisor or

Team Leader

	1.
	Company Management Commitment and Policy Statement
	
	

	2.
	Company Energy Policy
	
	

	3.
	Energy Manual
	
	

	4.
	Procedures
	
	

	5.
	Instructions

	
	

	6.
	Safety Training
	
	

	7.
	Facility Orientation
	
	


	Competency Assessment Record

	Employee:  
	Position:  Engineer
	Verification

	Required Competency
	Employee
	Supervisor or

Team Leader

	Four year degree or two year technical degree.
	
	

	5 years of manufacturing engineering experience.
	
	

	3 years of maintenance management experience
	
	

	3 years of machine shop management experience
	
	

	Introductory knowledge of Energy Management System
	
	

	Introduction to operation of Made2Manage database.
	
	

	Working knowledge of factory safety measures
	
	

	Working knowledge of standard prints
	
	

	Working knowledge of manufacturing processes
	
	

	Working knowledge of manufacturing related equipment
	
	

	Introduction to COMPANY procedures and instructions
	
	

	Introduction to COMPANY products and capabilities.
	
	

	Introduction to materials used by COMPANY.
	
	

	Other Required Training:
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