Step 5.3.2 Example Employee Training Plan
	Employee Training Plan

	
Employee:

	
Department:
Maintenance

	
Position:  Maintenance Electrician


	List Specific Training Needed:
	Target Date
	Completion Date

	1
	Knowledge of local electrical codes
	05/08/201X
	

	2
	How to develop spreadsheet macros
	06/14/201X
	

	3
	General EnMS awareness
	11/12/201X
	

	4
	ISO 50001 Internal auditor training
	09/07/201X
	

	5
	
	
	

	6
	
	
	

	7
	
	
	


	Goal #
	Training Class/Method
	Instructor
	Location
	Date
	Time

	1
	County electrical class
	County
	County Maintenance
	05/08/201X
	8:00 AM

	2
	ACME Computer Training
	ACME
	2011 South Street
	06/14/201X
	10:00 AM

	3
	Company semiannual awareness training
	Energy Mgt. Rep.
	Main Conference Room
	11/12/201X
	10:00 AM

	4
	Company training class
	Energy Mgt. Rep.
	Room 51
	09/07/201X
	10:00 AM

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	


Plan developed by: 





   Date:  






Employee approval:




   Date:  
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